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Handout C

Financial record keeping: good or 
bad practice
Spend time in your groups discussing the following statements and deciding whether they show good practice in 
financial administration and management. 

Make use of the opportunity to discuss with others how they manage their finances, making a note of other examples 
of best practice that you would like to share with the rest of the group when feeding back. 

Statement one
The 6th Dinton Scout Group is planning a camp for all three sections over the summer. They have sent each parent a 
letter with information about the camp and have asked for deposits of £15 to be paid to secure a place for their child. 
They have asked for cheques or internet transfers to be made payable to the relevant Leader for the section.

Statement two
Dinton Scout District have just started using internet banking after a review of their previous banking arrangements 
concluded that it was taking too long to make payments and withdrawals. 

The Treasurer is the sole holder of the payment cards and authorisation details for the online account. The District 
Executive Committee has asked the Treasurer to ensure that a paper signature from another member of the 
Committee is collected before a transaction can be made.

Statement three
The 23rd Dinton Scout Group uses a budget and regular management accounts during each financial year, to help 
them control their expenditure. They also use budgeting to help them work out what income they need to raise, which 
means that they can plan their fundraising activities accordingly.

Statement four
Dinton Scout District regularly receives expense claims from its members for expenditure incurred from events and 
activities that they have been involved with. The District Treasurer regularly receives receipts from members with a 
request for prompt payment, as and when they see them. The Treasurer often has no prior knowledge of what these 
receipts are for.


